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HIH1A AT "t RAR™T & Qv 31 &1 3mdea-9a

Application for the grant of advance for Leave Travel Concession(LTC)

1. ATH TISE usal H
Name in BLOCK LETTERS

2. Y&oITH Ud YT (Designation and Division)

Uc(Post held):
JATIT(Div.):

3. TUE/31EATS(Whether Permanent/temporary)

4. HIH3TIT Td .. 7.4, A fagfFa i fafy
Date of appointment under ICAR and CIAE

5. HoT AdeIUd oaef Basic Pay and Pay Level

HeT dael (Basic Pay) :

ae (Level) :
6. Fiehet raehrer Hr wpfar 3R rafer foraad 31afer frast & (Period):
TASTHT IIGOT I SATeAT §
_ _ _ %a & (From) :
Nature and period of sanctioned leave with
prefix and suffix in which LTC is to be taken | &« de (To) :
qd gedr (Prefix) :
STe; T gl (Suffix)
7. B8 T & AT AE? I Tl § A wrdor
312 AT T [t ford
Whether leave is sanctioned or not? If
sanctioned quote office order No. and date
8. 96 9N (fSTell Td T & |1y 4T o dar
s 3 2o )/ Home Town (District & State
as recorded in service record)
9. TSI sclieh ay¥ fordeh forw adATe 3173 1
grar foham I T @/LTC block year for which the
presentadvance is claimed
10. TSR ATAT T SIRT (FET T Fgl doh) gl ¥ (Source) :
Details of LTC journey (From-To) .
el dsh(Destination) :

Tq ar9dY (and back)

11. FT TASTHT o 12T 10 AT o Taeprer
THETFOT & ToIT TdeT FT W@ & (/e
cF 6 H A vy 3w g Jrded fhare

g1/=T8T (Yes/No) :
7e; g7 Y JGUT et Tl A




Whether applying for the 10 days of Leave (If yes, then chance of availing)
Encashment with LTC(Yes/No)and applying for
which Number out of 6 admissible encasements

12. T L & oI yEarfad IRaR & Ge&at T faavor:-

The details of family members proposed to perform the journey :-

%.4. IRER & GGET 1 ATH g ey
SIETTAT Sl.No. Name of family member Age Relationship

qrEr 1

Onward 5
Journey

10

F.4. ARAR & TEET AT ATH g Heer
ara&r SlI.No. Name of family member Age Relationship

AT 1

Return

Journey




10




13(i)33ramT#HT AT FHSROT(TEATI T & TV AT SoA/gars/aw/31wa feehel T feetioh, Ry &t iRy, arm & g7

Folle AR ThIeRlic AT ARG S Tas T 21T arel fe/dadst/Fhiriic T i):

Details of onward journey (encloseprintout/webpage/screenshotsclearly showing estimated train/air/bus/othertickets dates,

fare amount, time slot of travel and date of screenshot for proposed travel):

g¥u Departure AETHA Arrival
Lo YIS TeH/EATS 3153 3T A1 feTien Yo TUA/RATS 3783 3
Date alc) Date FT ATH

Name of Railway

Station/ Airport etc

Name of Railway
Station/ Airport etc

b e &
Distance
in KMs

Jrary & Aofy
Class of
accommodation
to be availed

A e g
el
Amt of fare
for each
person

mgfFaafe
Remarks if any

13(ii) Ty AT fAaRoT(SEATiaT AT & foIU 3efATTAd ¢o/gars/aa/3=g feehet & fewiier, TRy T Ui, arr &1 g6

Teire 3R THIRITE AT ARG FI TS T F 20T arelr Rie/Iauist/Thiaeie Teded a):

Details of return journey (encloseprintout/webpage/screenshots clearly showing estimated train/air/bus/other tickets dates, fare

amount, time slot of travel and date of screenshot for proposed travel):

g¥aT Departure 3THS Arrival
iEoicd IS T/EATS 353 3N 1 iEoic Yo TRUA/EATS 3783 311
Date faic) Date FT ATH

Name of Railway

Station/ Airport etc

Name of Railway
Station/ Airport etc

50 R
Distance
in KMs

3TaTe i Aoft
Class of
accommodation
to be availed

A afed 8
o
Amt of fare
for each
person

T
Remarks if any




4
13. | Yo/argare/sH 3fe & feehet i el JefATiard TfY arggr (AirTkts) | €
Proposed total amount of train/flight/bus tickets ¥ (Train Tickets ) | &
&3 (Bus Tickets) I
FE (Steamer ) | T
31 (Other) I
&l oA 9 ((Total estimated Expenditure)

14. | 3mafea 31f3E &r afr (Fres 13 & 90 gfard d)
Amount of LTC advance asked for (Upto 90% of Column 13)

Al : gEaTiad AT & T 3T SoA/gars/aw/ 32 et &1 fwtias, forry 1 MY, A &1 7 Folle 3R Bhewic @
TG & IS T F S2ATeY arelr [ie/daust/ThieTeiie Heldel il ITa2TF &

Note :It is mandatory to encloseprintout/webpage/screenshotsclearly showing estimated train/air/bus/other tickets dates, fare

amount, time slot of travel and date of screenshot for proposed travel.

AT 64T STt @ fF (Certified that) :-

1 | 3mdes A U 7T yRER & Hedd G AW @ HT 9 3T § 3R A a1y @ § aur 3egie 3mafed Terdie seileh o v uger
TIEIT ST oITH AT 3141 &1/The family members shown above are wholly dependent upon me & residing with me
and they have not availed ofLTC earlier for the appliedblock.

2 | A vy TR AT # R AE F/AL TeAafer FRR AT #F R & 3R 3oT g@RT FRE & € A 39 IRaR
farelY o Fewar & fore o salfer & forw 3refer & TerdIely RATId &7 o1t 76T 31T a1m §1/My  wife/husband is not employed
in government service/My wife/husband is employed in government service and the LTC concession has not
been availed by her/him separately for herself/himself or for any of the abovementioned family members for the
applied block.

3 | # gEarey @ didey 3R amaE & fAU haer TaW DI 3T A/GATS A IS GaRT THR SART AT Sarel Tsiel(9Ta
AR, 3T <X U3 aeH AT MEIRERDN) & Refe T FT 3R Friieray F eRa I & Foiver 1 qfe 3 317 ageraner
& 10 Tt & o @lig 10 feare] &1 AuasR da¥ 3fe giaa #&ami/l shall book the tickets from govt approved
travel agents(M/s BalmerLawrie& Company Limited (BLCL), M/s Ashok Travels & Tours (ATT) and Indian
Railways Catering and Tourism Corporation Ltd. (IRCTC)) only by the shortest available train/air routes etc
from Headquarter to destination and back and inform the PNR No. etc of booked tickets out of drawn advance
within 10 days of the drawal of advance to office to confirm utilization of the advance.

4 | 3T ATET HTAA ITEI0T & 60 At o e qfr 1 Srwel, 3ezrem i ARy i ard &Y & sieel 3 I araed amr 90
feait & ofioR Q0 1€t &1 STl § o 3fde AR a1 Jmer BEAr Qi a9 ) fer Siuami/The outward journey will be
performed within 60 days of grant of advance failing which advance will be refunded immediately and If the
return journeys is not completed within 90 days the half of the amount of advance will be refunded immediately.

5 | gars feshe T geherid 1 Ul #, # I & oot qifeid 3 6¢ & Telie # 10% Hed &5 & I 3ielgele & Tl & Y alei-
T 337+ 8 Giaem AR 3RTe o AT Fa@ T R arell 3376 gogom|

If entitled to avail air tickets, | shall choose the flight with cheapest fare available, preferably for non-stop flight

in a given slot on the day of travel in the desired 3 Hours’ slot with provision of optimizing within a 10% price




band, for convenience and comfort.

6 | # 9t @ dlieat & A a1 Aol AT T ARG & 30 et & iR Feof [eshe/aifSer ara 3R I & T aa@ aeci 3uelstr
337e7 31 & AaER0T arer Thiaelie (A9.997) & 3HeRT-376T Me-3M3e & A1y TATAISTT Ty forer STaAT S&arm|/l will submit
the adjustment LTC Bill with the original tickets/Boarding pass and print-outs of screenshot (web.page)
containing details of cheapest available flight for each journey etc immediately after my return from leave within

30 days of return journey date.

(ST o] of & 3O FIT &/Strike out which is not applicable.)

aRr@(Date):3Mdge & g€T&R (Signature of the Applicant) :

ST3TR 14-#1(39-farer)) &1.31R.25 GAR 14-C (Sub-bill (LTC)) T.R.25
FeorT 39-fel T&AT CENTRAL Sub-bill No.

STdhIRA ATAT ﬁTITzIFr fSoT LEAVE TRAVEL CONCESSION BILL
Sclieh g gJFOr the BIOCK Of YEars ..........vvevevvssssusssnasnsessnenns

feeault: o 5@ fet @t wrferg &t &t Tial 3 T H-Ueh §ITaTe 8 Ud qad rdierd ufd &g

NOTE: This bill should be prepared in duplicate — one for payment and the other as office copy

STIT-3TEHIT FHHART GIRT FT AT/ Part-A to be filled in by the Government Servant)

1.amAName: 2.9¢=rADesignation :
3.7 defe Ud oaot BasicPay and Level : 4. FEgTery Headquarters :

5. Edehcl 3GehTRr T YehR Td (AT (Yol T aTe; h Seidied) :

Nature&Period of leave sanctioned from--to (with prefix & suffix)

6.TeIEHT 2R & TeTATTET TUTeT (FdTepfcT 3Teer Helael )

Approved places of LTC visit (Sanction order to be enclosed):
BT (SOUICE) e es e H IS (to Destination) ..o Tq araT (and back)

6.37a<hrer I RATId gra1 IRaR & o et & fawa &7 §, 3 faavor

Particulars of members of family in respect of whom the Leave Travel Concession has been claimed:

HH TEAT a1 3T AR HEART & G

9

Sl. No. Name(s) Age Relationship with Govt. Servant

7. TR AR AR 38& TRARX F TGEI/ASEIT & GaRT T 315 JTATHT o6 AR

Details of journeys performed by Government Servant and the members of his/her family:

fafyr g g FE fafy g g el aF AR | arw | wgFT IE | TSt Y e afraTe T ey egfFa
Date & Time From Date & Time To Distance HATCTH Avficlass of No. of fares Fares paid Remarks
In KMs inRs.

Mode of [ Accommodation
Travel used




YT Total

e A & v S/gars/aw/3ra el ) Rerie, R Y Ui, I &1 a7y Tare Ak sheie @ aiie #t Trse 7 § geiier arar
ReATIS/ERARITE i F3)

Note :Encloseprintout/webpage/screenshots clearly showing train/air/bus/othertickets dates, fare amount, time slot of travel

and date of screenshot for the travel):

8. 31w &Y Ui, afe FIs 3meRa Fr § FIAAmount of Advance, if any, drawn :

9. 37 I3 & AT, fSeah AT TR Faarl & 39 37arg 997 §, T 98 gheR g, ¥ 3TIR
a1 hY G T 3UANT TR g1 (Fepfar e @ fafdy & m):-

Particulars of journey(s) for which higher class of accommodation than the one to which the

Govt. Servant is entitled, was used (Sanction No. And date to be given) :-

FYTAPlaces
FET FEl dF
From To

qigel &l YhR
Mode of
Conveyance

gheIRar Aoft

Class to which entitled

AofY S wH aeafas IET
g

Class by which actually
travelled

arEY i
poro |
No .of fares

ST FoRT STST
Fares paid

10. 3ol & IS TUTAT & vl Heh @ T 318 1/ o6 <A

Particulars of journey(s) performed by road between places connected by rail:




TATAT & ATH Name of Places mﬁﬁT»ﬂUﬁ' iT»I'%TI?;.T
gl AFrom gl dehTo Class to which entitled Rail Fare
gaAOIT fohaT ST & T CERTIFIED THAT :

1 | I SN A FafaH A R feard & e w6 8|

The information as given above is true to the best of my knowledge and belief.

2 | ¥g & A gfd/geeh TRy Jar & wEF /a7 fF A 9fd/geeh SRy dar & FRRA € v grar fRT a7T verdiY sdte & T 39 garT T ar aRar & fRdr
HEET & ToIT 37e19T & HaT HFeHIeT AT RATA &1 A1 8T [T I 5 1

That my husband/wife is not employed in Govt. Service/that my husband/wife is employed in Govt. Service and the concession has not
been availed of by him/her separately for himself/herself or for any of the family members for the claimed LTC block.

3 | IR & T INEAR & Terd G e & T I AT § 3R I 1Y T § U7 g1 e vordIdl seifeh & v qgel Tl &7 et =71 301 €1/ The
family members shown above are wholly dependent upon me & residing with me and they have not availed ofLTC earlier for the
appliedblock.

4 | #HY graT RhT ITT TAA Solleh & W F U I7 U URAR & HewdT & Wty # faehrel 1 RITId & AT 379 7 IS 37 e T oAe1 1o g1/1
have not submitted any other claim so far for Leave Travel Concession in respect of myself or my family members in
respect of the claimed LTC block.

5 | Aol TG /A TeA Teadl AT ... St GaRT T 978 AT & FHT Gl A RAIA(TA.ELd) & I o7ecm Tge o forar 81 g arar Y geh/eay qur
... Tl & T, Toegiel Teel U9 aER R A1 F AT 6T 7 51
| have already drawn T.A. advance for the Leave Travel Concession in respect of the journey performed by me/my wife with

children. This claim is in respect of the journey performed by my wife/ myself with children none of

whom travelled with the party on the earlier occasion.
6 | Tad AYAY ool qUT___ el G@RT “I[E IR IR oo €21 SR , TG AR # forel w11 & v e off 8, & gany amm &t g
gl/That journey has been performed by me/my wife with ____ children to the declared “home town”, Viz ...... on to

............................................................ if the concession availed of i.e. for any place in India.

7 | H AT Uk AIATICAHTS S 1ok ATIAT YO/ efAiferd ael Torel (ST oI, 312 ¢ Us ¢aed AT SHRE) A & gt Fig|
| have performed the travel journey by a recognized public transport system/govt approved travel agents(M/s BalmerLawrie& Company
Limited (BLCL), M/s Ashok Travels & Tours (ATT) or Indian Railways Catering and Tourism Corporation Ltd. (IRCTC)) only.

3T offda] o1 & 39 FIT &/Delete which is not applicable.

%H‘i? (Date) :
FIHNT HHT & gEarey

Signature of Government Servant

$T3T-a (OISl HTHTIT 3 SR ST SATIT 8)/PART-B (to be filled in by the Bill Section)

1) | 3raeerer AT AT & 9 F A0 Y TS YAGY FHERT 1 SANT vy feam arar §
The net entitlement on account of leave travel concession works out to
as detailed below




37) YeH/AGITA/SH/TEF ST
a) Railway / Air / Bus / Steamer Fare

) HTTU-oll 375 ATIH HT A, GaRT B3I TE&............... fetiap........
(b) Less amount of Advance drawn vide Voucher No. and date
Ay Ifer
Net amount
2) O [ eddd agel fohar Sireem
The expenditure is debatable to ......cccceceeeenenee.
foer Tl & geamer 311801 Ug EigaRor 1R & geareR
Initial of Bill Clerk (Signature of Drawing & Disbursing Officer)
gfageareTRa/Countersigned
=0T 31fSRT % §EATEX (Signature of Controlling Officer)
FATTOTT R ST & T ST/ T aT-gfEaeT 7 3maras yRaftear T 8 8

Certified that necessary entries have been made in the Service Book of DI/Sh. ......ceveeveiee it

AT GiEcTehT hT FTATSEHT T Hedrdel g FTfiehet TSR o gETER

Signature of the Officer authorised to attest entries in the Service Book




